
DOBID APPLICATION FORMS: INSTRUCTIONS FOR USE 

 

I. List of Requirements: 
a. DoBid Application Form – Annexes A, B, and C (this already includes list of raw materials) 

b. SEC Registration / Mayor’s Permit / CDA Registration 

c. Mayor’s Permit 

d. FDA Registration or PS License (if applicable) 

e. Brochure of good applied for certification 

f. Proof to support place of origin (e.g. delivery receipts, invoices, etc.) 

g. Sworn Statement  

 

II. Template # 1: DoBid Application Form  

 

 

  

Make sure to leave no blanks. 

Answer the checkboxes; write 

“N/A” if not applicable. 

This is the declaration of the good 

applied for certification. Information 

here would be reflected on the 

Certificate of Preference. Be as 

specific as possible. 



 

 

 

 

List all the raw materials used to 

grow, produce, or manufacture 

the good applied for 

certification. Specify the name 

of the supplier and its address.  

 

On the percentage cost column, 

provide percentages of how 

each raw material cost from the 

total production cost. 

 

NOTE: Total percentage cost of 

local + total percentage cost of 

imported raw materials should 

equal Direct Material Cost. 

Total percentage cost from 

these should equal 100%. 

Leave no blanks. 

Should be signed. 



III. Template # 2: DoBid Application Form Annex A and B 

 

 

  

ANNEX A: 

Local Suppliers’ Information 

 

Provide details of all declared 

suppliers as listed in the Page 2 

of the DoBid Application Form. 

ANNEX B: 

Foreign Suppliers’ Information 

 

Provide details of all declared 

suppliers as listed in the Page 2 of 

the DoBid Application Form. 

 

Please make sure to include the 

tariff classification (you may 

consult your customs broker) and 

the explanation why there is a 

need to import. 

 
Domestic Suppliers/Importers are 

companies located in the country but 

business is only trading imported 

products here. 

 

Overseas Suppliers/Exporters pertain 

to companies who directly supply 

goods from outside the country. 



IV. Template #3: DoBid Application Form Annex C 

 

 

 

  

ANNEX C: 

Machines and Manufacturing 

Facilities’ Information 

 

Specify all the machines, its 

brand, units, and functions 

used to grow, produce, or 

manufacture the good applied 

for Certification. 

 

Also check the type of 

ownership for each machine. 

Leave no blanks. 

Put “N/A” if not 

applicable. 



V. Other Instructions 
 

 For your production flowchart and floor plan, only focus on the facilities and processes done to grow, 

produce, or manufacture the good applied for certification. You may either send it separately or attach as 

photo inside the Annex C form. However, make sure the photo is clear. 

 

 Proof to support place of origin (e.g. delivery receipts or invoices): This should show the name of the raw 

material you purchased from the declared supplier used in the production/manufacturing. 

 

 Sworn statement template: fill out the blue highlighted portions. Have the statement notarized. Just make 

sure the raw materials declared in DoBid Application Form Page 2 are the same as the list in the sworn 

statement. 

 

 FOR ONLINE SUBMISSION (via email to CBDoBid@dti.gov.ph) 

 

o For easier assessment and information organization, kindly rename your application documents 

with the following preferred document names: “01_Application Form” “05_Brochure” etc. 

 

o Refrain from sending documents in PNG of JPG formats (except for floor plan and production 

flowchart). Preferred file formats are: “.docx” or “.pdf.” You may also send a zipped folder. 

 

o For multiple goods to be applied, please organize each files and send them per folder or one set 

per email. One set of application documents should be sent for each good applied. Grouping 

documents together or merging forms and information to cover for multiple goods will NOT be 

accepted. 

 


