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DEPARTMENT ADMINISTRATIVE ORDER NO. 6

Series of 1999

SUBJECT : PRESCRIBING A REVISED SCHEDULE OF FEES
AND CHARGES. AND FOR OTHER PURPOSES

Pursuant to Section 54, Book IV of the Administrative Code of 1987,
Executive Order No. 159, Series of 1994 as impiemented by DOF-DBM Joint
Circular No. 2-94, directing the Department of Trade and Industry, among
others, to revise its fees and charges at just and reasonable rates sufficient to
recover at least the full cost of services rendered. the following revised
schedule of fees and charges is hereby prescribed and promulgated for the
information, guidance and compliance of all concerned:

ARTICLE'

SCOPE

Section 1. This Order covers fees and charges relative to:

A) ACCREDITATION OF SERVICE AND REPAIR ENTERPRISES AND THEIR
TECHNICAL EMPLOYEES under Presidential Decree 1572 as implemented by
Ministry Order No. 32, Series of 198$' R.A 7394, otherwise known as the
Consumer Act of the Philippines' as implemented by Department
Administrative Order No.2, Series of 1993 as amended by Department Order
No. 69, Series of 1993;

B) REGISTRATION OF BUSINESS NAMES AND STYLES as provided under
Act No. 3883 as amended by Act No. 4147 and Republic Act No. 863, as
implemented by Domestic Trade Administrative Order No. 80, Series of 1982 as
amended;

C) ISSUANCE OF LICENSES AND/OR PERMITS TO REAL ESTATE BROKERS,
SALESMEN, APPRAISERS, CONSULTANTS, REALTY ORGANIZATIONS, SHIP AGENTS
AND MERCHANDISE BROKERS(under Act No. 2728 as amended by Acts 3715
and 3969, and as implemented by Commerce Administrative Order No.3,
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Series of 1933; Commerce Administrative Order No.2, Series of 1956;
Department Administrative Order No. L Series of 1975 as amended by
Department Administrative Order 1-A Series of 1977 and Department
Administrative Order No. 1-B, Series of 1982; Ministry Order No. 39, Series of
1985; Department Order No. 22, Series of 1987; and Department
Administrative Order No.2, Series of 1988);

D) ISSUANCE OF LICENSES TO MANUFACTURERS, IMPORTERS,
WHOLESALERS, RETAILERS, SALESMEN, SERVICE FIRMS, TECHNICIANS OF FIRE
EXTINGUISHERS under Presidential Decree 1185 as implemented by
Department Administrative Order No.2, Series of 1979, as well as Letter of
Instructions No. 727, creating the National Fire Safety Council;

E) ISSUANCE OF LICENSES/PERMITS TO BONDED WAREHOUSES under Act
No. 3893 as amended by RepUblic Act No. 247, commonly known as the
"General Bonded Warehouse Law" ;

ARTICLE II

ACCREDITATION OF SERVICE AND REPAIR ENTERPRISES

Section I. FEES.- The fees for accreditation of service and repair
enterprises for Electronics, Electrical, Air-conditioning, Refrigeration, Motor
Vehicles, Heavy Equipment Engine and Engineering Works, Right-Hand Drive
Vehicles, Office Machine, Data Processing Equipment and Medical/Dental
Equipment shall be as follows:

CLASSIFICATION ORIGINAL RENEWAL
Filing fees / Accreditation fees

a. One(l)- Star
b. Two(2)- Star
c. Three(3)-Star
d. Four(4)- Star
e. Five(5)-Star
f. Medical/Dental

P50.00
50.00
50.00
50.00
50.00
50.00
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P350.00
400.00
425.00
450.00
500.00
350.00

P350.00
400.00
425.00
450.00
500.00
350.00
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Sec. 2. LIFE OF THE CERTIFICATE; RENEWAL.- The Certificate of
Accreditation shall be good for one(l) year from the date of its original
registration. The application for renewal shall be made on or before the 31st
of January every year. An applicant who filed his application for renewai
after the date referred to shall pay a surcharge equivalent to twenty-five
percent(25"1o) of the annuai fee in addition to the annual fee,

\
Sec. 3. OTHER FEES / CHARGES.

(a) ForCertification; Replacement of a
lost/destroyed Certificate P50.00

(b) For Listing of Accredited Enterprises P20.00 for the 1st 5
pages &P3.00!page per
succeeding page

(c) For Listing of Accredited Enterprises
(in diskette)

ARTICLE III

REGISTRATION OF BUSINESS NAMES

P5.00!Accredited
Enterprise

Section J. REGISTRATION FEE. - To cover the costs of research,
processing and other miscellaneous expenses for each Business Name, Firm
Name or Style registered, a Registration Fee shall be collected as follows

a. ForSole Proprietorships
b. For Partnerships/Corporations

P300.00
500.00

Sec. 2. LIFE OF THE CERTIFICATE; RENEWAL.- The Certificate of
Registration shall be good for Five(5) years from the date of its original
registration. The application for renewal may be filed within three(3) months
from the expiration of the five(5)-year period, without surcharge.

Sec. 3. SURCHARGE.- If the application for renewal is filed after the said
period of three(3) months, it shall be SUbject to a surcharge to be added to
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the Registration Fee, The amount of surcharge for late renewal shall be ONE
HUNDRED PESOS (P100.00)

Sec. 4. RECKONING PERIOD.- In case of renewal, the five(5)-year life of
the certificate of registration shall be reckoned from the date of its approval.

Sec. 5. OTHER FEES / CHARGES.

P 50.00
50.00/BN
20.00/page for 1st

5 pages & P3.00 per
succeeding page

P5.00/BNd. For Listing of Registered Business Name
(In diskette)

a, For Certification
e.g. ( Negative Certification, Change of

address, Additional line of business,
Increase or decrease in Capitai)

b. For Credit Investigation
c. For Listing of Registered Business Name

ARTICLE IV

BUSINESS L1CENSINGI PERMISSION

Section 1. REAL ESTATE EXAMINATION FEE..- SUbject to other
qualification requirements imposed under applicabie laws, rules and
regulations, any person who desires to engage in real estate practice, such
as, salesman, broker, appraiser and consultant. must take and pass the
required qualifying examination and pay the corresponding Examination Fee
In the amount of TWO HUNDRED AND FiFTY PESOS(P 250.00).

Sec 2. REALTY PRACTlCE..- For purposes of issuing the required license
and in addition to all other requirements under the law, there shall be
collected, license fees and/or charges for the following:

a) Real Estate Saiesman
b) Real Estate Broker
c) Real Estate Appraiser
d) Real Estate Consultant
e) Realty Service Organization

P200.00
350.00
400.00
500.00
650.00
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Sec. 3. DURATION OFLICENSE; RENEWAL.- All license issued for real
estate brokers/ salesmen shall expire on December 31st of each year.
Provided; that in the case of real estate appraisers and consultants, the
duration of the iicense shall be for a period of three (3) years. Provided
further; that the license fees for the three year period shall be paid in full upon
issuance of license. License may be renewed within thirty (30) days after its
expiry date upon application in the form duly prescribed by the Bureau.

Sec 4. SURCHARGE.. - If the licensee renews the certificate after thirty
(30) days but within the year for renewal. a surcharge of fifty (50%) percent of
the basic fee in addition to the license fee shall be paid. if renewal is made
after one or more years, there shall be paid a basic license fee for all the
years the licensee was not licensed plus fifty (50%) percent surcharge on the
total basic fee.

Sec. 5. SHIP BROKER; MERCHANDISE BROKER..- There shall be
collected a corresponding fee for the Iicensing/ permission of Ship Brokers
and Merchandise Brokers. The fees are as follows:

a) Ship Broker
b) Merchandise Broker

P 350.00
350.00

The certificate of authority issued under this section shall be in force for
one year, which shall contain four (4) quarters ending March 31, June 30,
September 30 and December 31. A fraction of a quarter shall be considered
as one quarter. Application for renewal may be filed within thirty (30) days
from the expiry date. Renewal of Certificate of Authority beyond the thirty
(30) day grace period shall be charged the following surcharge, to wit:

a) One month late Ten(lO%) percent
b) Two (2) months iate .Twenty (20%) percent
c) Three (3) months late Thirty (30%) percent
d) Four (4) to Five (5) months iate Forty (40%) percent
e) Six (6) months and beyond Fifty (50%) percent

The surcharge is based on the basic fee and is paid in addition
to the basic fee.
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Sec. 6. OTHER FEES AND / OR CHARGES.- A corresponding fee and/ or

charge for the following shall also be collected:

a) Change of Address
b) Transfer of Saleman's License
c) Certifications/ Certified Copy

P 50.00
50.00
50.00

Sec. 7. REGULATION OF FIRE EXTINGUISHER BUSINESS.- Apart from all
other requirements imposed by law relative to the regulation of Fire
Extinguisher businesses, the required license/permit fee and/or other charges
for Fire Extinguisher on the following shall be collected:

a. Importer
b. Manufacturer
c. Wholesaler
d. Retailer
e. SeNice Firm
f. Salesman
g. Technician

P 5,000.00
3,000.00
1,500.00

150.00
150.00
100.00
100.00

Sec. 8. TERM OF LICENSE; RENEWAL; SURCHARGE..- The license
certificate issued under the preceding section shall expire on the 31 st day of
December of each year. Renewal may be made within sixty-COO) day from
the expiry date upon due application and payment of the prescribed fee,
Failure on the part of the licensee to renew within the said period shall cause
the licensee to pay a surcharge of fifty (50 %) of the renewal fee in addition
to the renewal fee.

Sec. 9. REGULATION OF BONDED WAREHOUSES.- Persons engaged in
the business of "warehouse" as defined under the Bonded Warehouse Act
as amended, are required to pay license/permit fee and/or charge on the
basis of the following:

a. For the 1st1.000 cu.rn,
b. Beyond 1,000 curn.

6
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ARTICLE V

MISCELLANEOUS PROVISIONS

Section 1. CREDITING OF PA YMENTS.- Payments made by mistake
(e.q.. excess payments) for any of the fees covered by this Order, shall be
refunded to the payor, not directly but by way of crediting the mistake
payments to future financial obligations of the payor to the concerned DTI
office.

Sec. 2. SEPARABILITY CLAUSE. - In the event that any provlsion/s of
these rules and regulations or the application of any such provlslon/s to any
person or circumstances is declared invalid, all other provisions unaffected
shall continue to remain in full force and effect.

Sec. 3. REPEALING CLAUSE. - All Orders and rules and regulations of
parts thereof inconsistent herewith are hereby repealed or amended
accordingly.

Sec. 4. PUBLICATION AND EFFECTIVITY. This Order shall be published in
two (2) newspapers of general circulation in the Philippines and shall take
effect fifteen (15) days after said publication.

1999, in the City of Makoti,JULYDONE this 14:thday of_....::..::."-'- _
Philippines.

ET INIDAD PARDO
Secretary ''"''

Recommending A

Z naida Cuison-Maglaya
ker. BTRCP

mmlldaofee5
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ARTICLE III
"' ....·II<.>"~· ,/">tol;)"co ...,n~ 0.;>11":"" a"aU apIII) It; '·lOlIlIcma"".n~nllO or, In, p, ....a,fIi aecllon.

after conaKl,.allOn of th, .\tel'I<knl.~...~ _1loNoil in MId, \Ill and vm 01Ihia Ord..

MANlIFACDI8f8WHO( flel FA

~EDUL:: II.tJ.EB

P500.00 P1,OOO.OO ~
P5oo-tO,OOQ.OO P1.0Cl0-2!o.llOO.OO pt,l)CIl)o5(I.ooo.Oi.

Pt,ClOI).25,OOO.OO P2,ooo-so.ooo.OO P4,OOl>tOO.ooo.OD
P2,~,~.OD P4,OOl>tOO,OOO.OO P8,QOO.1so.000.00

ARntL£ Yl-RHE11IIIPOSA8L£ UNDfR tHE PRICe: ACT

S«b 1.,~ IDS«:!kIn 10 flJofR.A. 1511, ...~ hGlIlOt"' __ on.
~~l~~i~!!.:::-necl~~Ioc::~~=~==::..-r-no.:
and'-rlng. '., .: .;~.' ":J'
. ~ 2.• lnelet"'"**'; the ~11ble ""' IDrviotalDnot""PrIoeAd. thllfoDIMlrig 1ChIdutI.
.nail be Iak~ InIO COl'ltldllr8:ll6n:

8atEOUl.!l1f

.Oli
\$Ofr.MlCh, proc.,ingand
e, Firm Name Of Style regis-'.

d. ForUsting of Regtsl8rad Bustneas Name
(in d1iSUtte)

ARTICLEIV
IYSlNf" UCfN$lNQIPEAMlSSION

Section 1. REALESTATE EXAMlNAnoN FEE_"Subjectto other qualifiCation
requirements imposed under.lIDI:lflcaPIe iawI, rules and regulations, any personvAlo
deSires to engage in rtai 85taf8 praetlce, suctl as, satesman. broker, appraiser and
consultant~~~e and pass the required quafifving examlnal:ion 8ndpavthe CO«9
.poOOinQ t::UJnimIlIon fea ill ~t amount OfTWO HUNDRED AND AFTY PESOS
(P251l0Q).

Sec. REALTY PRACncE-For I:IUrposes oll$SUirlgths ~red liCense and in
adcIItIon 10 auother l'IOOI~ntJUl'ldftthe law, !hamshall be coU8Ct9cl. licensefen
and/or chargee101 the loilOWlng:

~
Real Estat,~ P2OO.00

b AMI Estate Broker ' 350.00
c Real Estate~. 400.00·===-- :=-.sgSec. s.Dl/RAnoN OF LICENSE; RENEWAL· All licensel..ue<! tOrruI estate .

bmtamI~Wraliexpire on December 31st Of each ygat. ProvIded; that In the
case of real estale~ and COOSI.IItants. the ck.Iratioti Of1M flcenseshallbe lor
a period at three (3\ years. ProvIe:ted further·, that the license Is" for the three~r
period shall be paid in lull upon Issuance of icens8. Ucenso may be renewed Within
thirty (30) days 8fter its eJtPIrydate upen application In the form dUly preacnbed by the
Bureau..

Sot.... SURCHARGE.-" the Ilcerlseerenewslhe certificate afterU-,.,() ,,,,0) days
but \Iri1hln the year1or~~... a suroharaa01 flftv (50%) percentof the ISQic fee In
addition to the license fee.,.. be Dald. If renew8I r. mad8afte' one or more )'lillI'S
there shall be paid a basic license fee for 18the ~rs the licensee was not liQensed
plus fifty (51)%) percent sureharge on the total baSictea.

Sec. 5. SHlPBROKEF14 MERCHANDISE BROKER.·Th9r&&hall be COI\ect.d a
corr8SOOl'Idina ,. lor rl1e.llc8nsin~ penntssIon atShip Bn:*etsand Merchandise Br0-
kers. Thefeei .,. as fcIows: .

•1 ShIpBroil:er Puo.oo
b Merchandtse Brok.- 350.00

The certificate Ofa~ Issued under this section shell be jO10rcetor 01'18 ~'l
which ahaIIcontain tour (4l qJ8tt8rs tKKInoMarch 31. June 30, Septetl'lbet 30~
DecentJer 31. A traction Of. QUarter Shall tie cona:ICIenKl as one QUarter. Application
forl'8newal may be filed ~nthlrtyf301 days from tha 8XPirydale. 'Renewal 01Cer1Ili
eato 01AlAhorflY beyond the thirty (30) daygrace~ shan be charged the following
1UJ'Chatge. to Wtl: . . •

~
.Ont I'TlQnth laSe Toil''''.....• TWO (2~mon....... r-

c Three 3) months lata Thirty percent:
Fow (. to _ (51 ....... Ia.. Fe>rty ) """"nl

• Six(6)""'" ai>cl....... Fifty ( ) pen:anl

· The: aurchargIIitbaed onthebdic 1Mand Is paklIn addition to the bapic....
8& I. O7HBInEsANDIOIICHARsES.-A~fee andfOrc:twge""""' ba_' ,.

· g! =';r=~"-oa "P:8;gg'
~l. CartIfIcaIionsIC8rt!fted·eopy &0.00

· _, 1/IillUlJl1/Ofl0l'FIII1!EX1INGIJISHERIJUSlNESS.·__eII.....,

:r~~':='to::er~:''1:':e~~~
lowmg-ehaII:be~ , . .'~.' .

~ =r"«:Mw' P==c.~ 1,$DO.oo
· d. ' ReIder . 150.00

e, SeMc:e Ami 150.00
t Safaman· 10Q.00
g. Tee:tndal oo.סס1 .
s.c.' .. TERM OF UCENsE;RENEWAL; SURCKARGE.- The fioInae C8/tlflCate

_.-.""' ....."""_..... ....,.an 3' yalDacemba<a1_. YlW.__...-_elXl\'"{6!l)dey_ " ....-.... _
e.tlonnt~of~foe. Fillwaon the part orlheUcenseeto renew=-tttr.. in~ to~~~aee to pay 8 SUrchargeI Offifty (50%) 01the

Sec. • REGULATION OF BONDED WAREHOUSE.· Porsona engaged in the
business of "'warehoUse" as defined unw the Bond8'~ Warehouse kf. u ilmended,
are required to pay licens&'permll fee Uldlor ~'" I the basis of the lollowing:

II Fort!'l81sl..!1.000CU.m. P1OD.GO
b. Be~ t,uuucu.m. .sO

ARTTClZ Y

liP' , !"gouS pBO\rJSIQN$
_,.CREmJiGOI'... l'IIENTS..__ bV......... (.:~~ ....

cesspayrmptl) toranyot"the1eee covered bY rtUa Ontar.8hallbe rtfutlditdlo th8
~no:sdl'tlCtly but by wtly of crediling the mistake payrJ18tttS to future financial

Of the payor to theC~fJ'led DTIo«~.
Sec. 2. SEPARABILITYCLAUSE~ Inthe ewm th8t any pi'ovi5lorls Ofthese rules

and l'8g4IaIions Of the applicationOf 8f'l:( such proyIsionls to My person or drown
stancesIs declaredInvatid. afl ott. provISions unaffected shafl conllnue to remainin
full fOlee and effect.

sec. 3. R£PEJWNG CLAUSE.· All Orders and rules and r$glliations ar pam
thered~ herewith are henIby repealed or amendedaccordingly.

sec. 4. PUSLlCATlONANDEFFECTlVrrY. thiS Ordershall be pUbflslJed lrl two·

12) nOW5plq)ers 01 general circulationin the Philippines and sharI take effect Ii1Ieen
15) days aftersaid publlcallon.

DONEth,. 14th thy Df JULY 79!19,In i,. Cfty ofllakMl. PiIIllpptne..

~
JOSE "·1';,AO PARCO

~
~r~taryRecomm_ Appn",,"

Aut Secretlry eul~lIya

• Ca ,BTRCP . ~";"'.

.::...• Se.:t1On 1. REGISTRATION FEE.- To
otIHlr mlsceIlaneous eJq)3l'IHS toruch Bus!
ter«l, a RllQistralton Fee ahaII be collected as I

a. For Sole ProDfIetQBhipa P3OO.oa
b. For Partnetship&lCorpOratlons SOD.OO

• SK. 2..UFEOF THECERTJF1CATE: RENEWAL- TheCertificate of Registra
tion shall be QOOCl for Fiv8(S) va.. from the c:sase of its original rttgistratiOtl. The applj
ClItion lor ren8wal msy be IUOdwithinIh... (3) months from the expiration Ofthe five(5)
year period. without Sun:twge.

see, 3. SURCHAGE.-tt~."on for ~~ia,fll&d aft.r the said porioc:f 01
"00(3)_ ._... *_lo"."bdtotha ROQJsl"'on ....
lbt Bmocil1t ofaum*pnor ,.,1lWIi1hall6eOHE HUNDRED PESOS(P1OG.GO).

sec. .... RECKONING PERIOD•• In case of renewal, the fIve(S)-year Iii. 01the
eortificate of ragiSt1atJonshall be reckoned from the date 01its approval.

Sec..5. OTHERFEESI CHARQES.
a. ForCer1ilic8t1on

•. g.,(f:oIegafive certification, Change Ofaddress,
Additionll un. of buslneu, IncI'8BSe or
decrease in Capital) PSo.OO

b. ForCre01In~on So.OOlBN
c. For Uslingot RflCitstered BustnessName 2o.~page torl.t 5 page.

6 P3,OOper eucceedirlg
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